
 

 Procedures 

 



 

 



 Requirements 

SINGLE PROPRIETORSHIP 

1. Business Permit (Original) 
2. Official Receipts 
3. Business Plate 
4. Affidavit of Retirement stating reason of retirement and effectivity 
5. If represented, Special Power of Attorney with CLEAR XEROX ID of taxpayer/applicant and authorized 

person (Original SPA) 
6. Death Certificate of permittee AND marriage certificate of spouse of permitte OR birth certificate of child of 

permittee, in case of death of permittee 

 

 

CORPORATION / PARTNERSHIP / OTHERS 

1. Business Permit (Original) 
2. Official Receipts 
3. Business Plate 
4. Board Resolution/Secretary Certificate stating reason for Retirement of the Business and its effectivity; and 

authorized representative AND CLEAR XEROX ID of signatoryand authorized representative (Original 
Board Resolution/Secretary Certificate) 

 


