B E B Retirement of Business Permit (Full/Retirement)

=« Procedures

APPLICANT OFFICE ACTIVITY PERSON FORMS
ACTIVITY RESPONSIBLE

Proceed to City  Venfication and assessment of Tax BTLD Chief or Eetirement

Treasuret's Obligations; Eecempt of payment, Dhstrict Treasurer
Office Izsuance of Official Eeceipt and Cashier

Inspection of Establishrent

Fortn




MNote: Retive ment of husiness shallbe made within thirty (200 days following the closure. Any tax due shall firsi
he paid he fore any business or undertaking is fully terminaied.

Failure on the part of the permiiee to retirve the business within the period stated shall he fined in the amount of
not more than Five Thousand Pesos (PS,000.00)

[Section To(h) of Ordinance MNo. 0158-05]

Mote: Any person retiving firom his business, practice of profession, pursuit of a calling or exercise of privileges,
shall surrvender to the City Treasurer the official

receipt evidencing his last payment of the tax or fee or other impositions. A person required by this ordinance
and/or the Mational Internal Revenue Code to keep hooks of

accounts shall also surrender the same for purposes of determining if he has still unpaid ohligation. The official
receipt and book of accounis shall he stamped "RETIRED " and

forthwith returned by the City Treasurer or his authorized representative to the refiving taxpayer.

Retire ment made within the first twenty (20) days of a calendar quarier, in the case of a taxpayer whe is allowed
to pay his tax or fee guarterly and within the period

when the annual tax or fee may he paid without any surcharge in the case of a taxpayer requirved to pay the tax
or fee hy the year, shall not suhject the re iving taxpayer

to any further ohligation, save for any deficiency that may he found pursuant o the preceding paragraph.
Otherwise, the taxpayer shall he subjecied to the nexi

guarierly or annual tax, as the case may he, plus twenty-five percent (25%) surcharge thereon and two percent
(2%0) monthly interest on the unpaid amount unil the tax,

fee or charge including surcharges is fully paid, but in no case shall the total interest on the unpaid amount or a
portion thereof exceed thirty-six (36) months.

[Section 392 (a) of Ordinance No.0158-05]

Note: Every person holding a permit shall swrrender the same to the Office of the City Mayor and notify the
Office of the City Treasurer within thirty (30) days upon

its revocation or closure of the husiness for which the permit was issued otherwise said business shall he
presumed io he still in aciual operation and taxes

imposed therein shall be collecied up to the aciual timne the permit had heen surrendered to the Office of the City
Mayor and upon the proper notification to the City

Treasurer, including surcharge and inierest imposed under this ordinance hut in no case that collection of taxes
he more than three (I) years.

[Section 392 (b) of Ordinance No. 0158-05]




" Requirements
SINGLE PROPRIETORSHIP

Business Permit (Original)

Official Receipts

Business Plate

Affidavit of Retirement stating reason of retirement and effectivity

If represented, Special Power of Attorney with CLEAR XEROX ID of taxpayer/applicant and authorized
person (Original SPA)

Death Certificate of permittee AND marriage certificate of spouse of permitte OR birth certificate of child of
permittee, in case of death of permittee

agrpODE

o»

CORPORATION / PARTNERSHIP / OTHERS

Business Permit (Original)

Official Receipts

Business Plate

Board Resolution/Secretary Certificate stating reason for Retirement of the Business and its effectivity; and
authorized representative AND CLEAR XEROX ID of signatoryand authorized representative (Original
Board Resolution/Secretary Certificate)
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